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Traffic
500.1   PURPOSE AND SCOPE
This policy provides guidelines for improving public safety through education and enforcement of
traffic-related laws.

500.2   POLICY
It is the policy of the Caroline County Sheriff's Office to educate the public on traffic-related issues
and to enforce traffic laws. The efforts of the Agency will be driven by such factors as the location
and/or number of traffic accidents based on citizen complaints, traffic volume, traffic conditions
and other traffic-related needs. The ultimate goal of traffic law enforcement and education is to
increase public safety.

500.3   DEPLOYMENT
Enforcement efforts may include such techniques as geographic/temporal assignment of agency
members and equipment, the establishment of preventive patrols to deal with specific categories
of unlawful driving, and a variety of educational activities. These activities should incorporate
methods that are suitable to the situation, timed to events, seasons, past traffic problems or
locations and, whenever practicable, preceded by enforcement activities.

Several factors will be considered in the development of deployment schedules for agency
members. State and local data on traffic accidents are a valuable resource. Factors for analysis
include, but are not limited to the following:

• Location

• Time

• Day

• Violation factors

• Requests from the public

• Construction zones

• School zones

• Special events

Agency members assigned to uniformed patrol or traffic enforcement functions will emphasize the
enforcement of violations that contribute to traffic accidents, and consider the hours and locations
where traffic accidents tend to occur. Members will take directed enforcement action on request,
and random enforcement action when appropriate, against violators. Members shall maintain high
visibility while working general enforcement, especially in areas where traffic accidents frequently
occur.
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500.4   ENFORCEMENT
Traffic enforcement will be consistent with applicable laws and take into account the degree and
severity of the violation committed. This agency does not establish ticket quotas. The number of
arrests or citations issued by any member shall not be used as the sole criterion for evaluating
member overall performance.

Several methods are effective in the reduction of traffic accidents, including but not limited to:

500.4.1   WARNINGS
Warnings are a non-punitive option that may be considered by the member when circumstances
warrant, for example when a minor violation was inadvertent.

500.4.2   CITATIONS
Citations should be issued when a member believes it is appropriate. When issuing a citation for
a traffic violation, it is essential that the rights and requirements imposed on motorists be fully
explained. At a minimum, motorists should be provided with (Md. Code TR § 26-201):

(a) A copy of the traffic citation.

(b) An explanation of the violation or charge.

(c) The court appearance procedure, including the optional or mandatory appearance by
the motorist.

(d) Notice that:

1. The motorist can enter a plea and pay the fine by mail or at the court.

2. Acknowledgement of receipt of the citation is not an admission of guilt.

3. Failure to acknowledge receipt of the citation may subject the motorist to arrest.

500.4.3   PHYSICAL ARREST
Physical arrest can be made for a number of criminal traffic offenses. These cases usually deal
with, but are not limited to (Md. Code TR § 26-202):

(a) A violation relating to vehicles transporting hazardous materials (Md. Code TR §
21-1411; Md. Code TR § 22-409).

(b) A violation relating to the failure or refusal to submit a vehicle to a weighing or to
remove excess weight from the vehicle (Md. Code TR § 24-111; Md. Code TR §
24-111.1).

(c) The person does not furnish satisfactory evidence of identity.

(d) The person refuses to acknowledge receipt of a traffic citation by signature (Md. Code
TR § 26-203).

(e) The deputy has reasonable grounds to believe that the person will disregard the traffic
citation.

(f) A violation for any of the following offenses:
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1. Driving or attempting to drive while under the influence of alcohol, while impaired
by alcohol or in violation of an alcohol restriction.

2. Driving or attempting to drive while impaired by any drug, any combination of
drugs, or any combination of one or more drugs and alcohol, or while impaired
by any controlled dangerous substance.

3. Failure to stop, give information or render reasonable assistance as required by
state law in the event of an accident resulting in bodily injury to or death of any
person (Md. Code TR § 20-102; Md. Code TR § 20-104).

4. Driving or attempting to drive a motor vehicle without a driver's license unless
exempt or otherwise authorized (Md. Code TR § 16-101).

5. Driving or attempting to drive a motor vehicle while the driver's license or
privilege to drive is suspended or revoked.

6. Failure to stop or give information, as required by state law, in the event of an
accident resulting in damage to a vehicle or other property (Md. Code TR §
20-103; Md. Code TR § 20-104; Md. Code TR § 20-105).

7. Any offense that caused or contributed to an accident resulting in bodily injury
to or death of any person.

8. Fleeing or attempting to elude a deputy.

9. Falsifying, manufacturing, possessing or sale of any official document issued
by the Maryland Department of Transportation (Md. Code TR § 14-110(b); Md.
Code TR § 14-110(c); Md. Code TR § 14-110(d); Md. Code TR § 14-110(e)).

10. Racing a vehicle that results in serious bodily injury to another person (Md. Code
TR § 21-1116(a)).

(g) A person is a nonresident and the deputy has probable cause to believe that the person
committed a violation that contributed to an accident.

500.5   HIGH-VISIBILITY VESTS
The Agency has provided American National Standards Institute (ANSI) Class II high-visibility
vests to increase the visibility of agency members, who may be exposed to hazards presented by
passing traffic, maneuvering or operating vehicles, machinery and equipment (23 CFR 655.601).

500.5.1   REQUIRED USE
Except when working in a potentially adversarial or confrontational role, such as during vehicle
stops, high-visibility vests should be worn when increased visibility would improve the safety
of the agency member or when the member will be exposed to the hazards of passing traffic,
maneuvering or operating vehicles, machinery and equipment.

Examples of when high-visibility vests should be worn include traffic control duties, traffic accident
investigations, lane closures and disaster scenes.

When emergency conditions preclude the immediate donning of the vest, members should retrieve
and wear the vest as soon as conditions reasonably permit.
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Use of the vests shall also be mandatory when directed by a supervisor.

500.5.2   CARE AND STORAGE
High-visibility vests should be maintained in the passenger compartment of each patrol and
investigation vehicle and in the gear bag of each patrol bicycle. Before going into service, each
member shall ensure that a serviceable high-visibility vest is properly stored.

A supply of high-visibility vests will be maintained and made available for replacement of damaged
or unserviceable vests. The Quartermaster should be promptly notified whenever the supply of
vests needs replenishing.
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Traffic Accidents
501.1   PURPOSE AND SCOPE
This policy provides guidelines for responding to and investigating traffic accidents.

501.2   POLICY
It is the policy of the Caroline County Sheriff's Office to respond to traffic accidents and to render
or summon aid to injured victims as needed. The Agency will investigate and prepare reports
according to established minimum reporting requirements with the goal of reducing the occurrence
of accidents by attempting to identify the cause of the accident and through enforcing applicable
laws. Unless restricted by law, accident reports will be made available to the public upon request.

501.3   RESPONSE
Upon arriving at the scene, the responding member should assess the need for additional
resources and summon assistance as appropriate. Generally, the member initially dispatched to
the scene will be responsible for the investigation and report, if required, unless responsibility is
reassigned by a supervisor.

A supervisor should be called to the scene when the incident:

(a) Is within the jurisdiction of this agency and there is:

1. A life-threatening injury.

2. A fatality.

3. A Caroline County Sheriff's Office vehicle involved.

4. A County official or employee involved.

5. Involvement of an on- or off-duty member of this agency.

A supervisor should be notified when the incident is within another jurisdiction and there is:

(a) A Caroline County Sheriff's Office  vehicle involved.

(b) Involvement of an on-duty member of this agency.

501.3.1   MEMBER RESPONSIBILITIES
Upon arriving at the scene, the responding member should consider and appropriately address:

(a) Traffic direction and control.

(b) Proper placement of emergency vehicles, cones, roadway flares or other devices if
available to provide protection for members, the public and the scene.

(c) First aid for any injured parties if it can be done safely.

(d) The potential for involvement of hazardous materials.
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(e) The need for additional support as necessary (e.g., traffic control, emergency medical
services, fire department, HAZMAT, tow vehicles).

(f) Clearance and cleanup of the roadway.

501.4   NOTIFICATION
If a traffic accident involves a life-threatening injury or fatality, the responding deputy shall notify a
supervisor, or if unavailable, the Duty Officer. The Duty Officer should contact the Maryland State
Police and request appropriate personnel to investigate the incident. The Duty Officer will ensure
notification is made to the Patrol Commander, andagency command staff in accordance with the
Major Incident Notification Policy.

501.4.1   NOTIFICATION OF FAMILY
In the event of a life-threatening injury or fatality, the supervisor responsible for the incident should
ensure notification of the victim’s immediate family or coordinate such notification with the Office
of the Chief Medical Examiner, agency chaplain or another suitable person. Notification should
be made as soon as practicable following positive identification of the victim.

The identity of any person seriously injured or deceased in a traffic accident should not be released
until notification is made to the victim’s immediate family.

In the event of a fatality, members involved in notification should ensure that family members of
the victim are provided with a victim’s representation notification form, and advised of their right
to file the form, as appropriate (Md. Code TR § 12-206.1).  The form allows family members to
request notice of a hearing on a moving violation related to the victim’s death.

501.5   MINIMUM REPORTING REQUIREMENTS
An accident report shall be taken when (Md. Code TR § 20-107; Md. Code TR § 20-113):

(a) A fatality, any injury (including complaint of pain), driving under the influence, or hit
and run is involved.

(b) The accident results in any damage to any government-owned or leased vehicle.

(c) The accident involves any other public agency driver or vehicle.

(d) There is damage to public property.

(e) The accident involves a public or private school bus.

(f) There is damage to any vehicle to the extent that towing is required.

(g) Prosecution or follow-up investigation is contemplated.

(h) Directed by a supervisor.

Accidents involving a Maryland Transit Administration (MTA) vehicle should be handled by MTA.

501.5.1   PRIVATE PROPERTY
Generally, reports should not be taken when a traffic accident occurs on private property unless
there is an injury or fatality, a hit-and-run violation or other traffic law violation. Members may
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provide assistance to motorists as a public service, such as exchanging information and arranging
for the removal of the vehicles.

501.5.2   COUNTY VEHICLE INVOLVED
A traffic accident report shall be taken when a County vehicle is involved in a traffic accident that
results in property damage or injury.

The appropriate County-required documentation shall be completed in lieu of a traffic accident
report at the direction of a supervisor when the incident occurs entirely on private property or does
not involve another vehicle.

Whenever there is damage to a County vehicle, the appropriate County-required documentation
shall be completed and forwarded to the appropriate Commander. The traffic investigator or
supervisor at the scene should determine what photographs should be taken of the scene and
the vehicle damage.

501.5.3   INJURED ANIMALS
Agency members should refer to the Animal Control Policy and make appropriate notifications
when a traffic accident involves the disposition of an injured animal or when learning that a
domestic animal has been struck by a vehicle (Md. Code TR § 20-106(b)).

501.6   INVESTIGATION
When a traffic accident meets minimum reporting requirements the investigation should include,
at a minimum:

(a) Identification and interview of all involved parties.

(b) Identification and interview of any witnesses.

(c) A determination of whether a violation of law has occurred and the appropriate
enforcement action.

(d) Identification and protection of items of apparent evidentiary value.

(e) Documentation of the incident as necessary (e.g., statements, measurements,
photographs, collection of evidence and reporting) on the appropriate forms.

501.6.1   INVESTIGATION BY OUTSIDE LAW ENFORCEMENT AGENCY
The Patrol Commander or Duty Officer should request that the Maryland State Police (MSP) or
other outside law enforcement agency investigate and complete a traffic accident investigation
when a life-threatening injury or fatal traffic accident/collision occurs within the jurisdiction of the
Caroline County Sheriff's Office and involves:

(a) An on- or off-duty member of the Agency.

1. The involved member shall complete the agency traffic accident form. If the
member is unable to complete the form, the supervisor shall complete it.

(b) An on- or off-duty official or employee of the County of Caroline.
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Agency members shall promptly notify a supervisor when any agency vehicle is involved in a traffic
accident. The traffic accident investigation and report shall be completed by the agency having
jurisdiction.

501.7   ENFORCEMENT ACTION
After a thorough investigation in which physical evidence or independent witness statements
indicate that a violation of a traffic law contributed to the accident, authorized members should
issue a citation or arrest the offending driver, as appropriate.

More serious violations, such as driving under the influence of drugs or alcohol, vehicular
manslaughter or other felonies, shall be enforced. If a driver who is subject to enforcement action
is admitted to a hospital, a supervisor shall be contacted to determine the best enforcement option.

501.8   REPORTS
Agency members shall utilize forms approved by the MSP as required for the reporting of traffic
accidents. All such reports shall be forwarded to the Patrol Division for approval and filing.

501.8.1   REPORT MODIFICATION
A change or modification of a written report that alters a material fact in the report may be made
only by the member who prepared the report, and only prior to its approval and distribution. Once
a report has been approved and distributed, corrections shall only be made by way of a written
supplemental report. A written supplemental report may be made by any authorized member.

501.8.2   PATROL COMMANDER RESPONSIBILITIES
The responsibilities of the Patrol Commander include, but are not limited to:

(a) Ensuring the monthly and quarterly reports on traffic accident information and statistics
are forwarded to the Chief Deputy or other persons as required.

(b) Forwarding traffic accident reports to the MSP (Md. Code TR § 20-107(f)).



Policy

502
Caroline County Sheriff's Office

Caroline County Sheriff's Office Policy Manual

Copyright Lexipol, LLC 2025/10/30, All Rights Reserved.
Published with permission by Caroline County Sheriff's Office

Vehicle Towing - 1

Vehicle Towing
502.1   PURPOSE AND SCOPE
This policy provides guidance related to vehicle towing. Nothing in this policy shall require a
member of this agency to tow a vehicle.

502.2   POLICY
The Caroline County Sheriff's Office will tow vehicles when appropriate and in accordance with
the law.

502.3   REMOVAL OF VEHICLES DUE TO HAZARD
When a vehicle should be towed because it presents a hazard, the owner or operator should
arrange for the towing. Agency members may assist by communicating requests through Caroline
County Communications Center to expedite the process.

If the owner or operator is unable to arrange for towing and the vehicle presents a hazard, the
vehicle may be towed at the direction of the agency member.

Vehicles that are not the property of the County should not be driven by agency members unless
it is necessary to move the vehicle a short distance to eliminate a hazard, prevent the obstruction
of a fire hydrant or to comply with posted signs.

502.4   ARREST SCENES
Whenever the owner or operator of a vehicle is arrested, the arresting deputy should provide
reasonable safekeeping by leaving the vehicle secured and lawfully parked at the scene or when
appropriate, by having the vehicle towed, such as when the vehicle presents a traffic hazard or
the vehicle would be in jeopardy of theft or damage if left at the scene.

Deputies are not required to investigate whether alternatives to towing a vehicle exist after an
arrest. However, a vehicle should not be towed if reasonable alternatives exist. When considering
whether to leave a vehicle at the scene, deputies should take into consideration public safety as
well as the reasonable safety of the vehicle and its contents.

The following are examples of situations where a vehicle should not be towed:

• The vehicle can be legally parked, left in a reasonably secure and safe location and
the vehicle is not needed as evidence.

• The vehicle is parked on private property, on which the arrestee or owner is legally
residing, or the property owner does not object to the vehicle being parked at that
location.

• The arrestee or owner of the vehicle requests that it be released to a person who is
present, willing and able to legally take control of the vehicle.
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• The vehicle is legally parked and the arrestee or owner requests that it be left at the
scene. In such cases the requestor should be informed that the Agency will not be
responsible for theft or damages.

502.5   VEHICLES RELATED TO CRIMINAL INVESTIGATIONS
Deputies should tow vehicles that are needed for the furtherance of an investigation or prosecution
of a case, or that are otherwise appropriate for seizure as evidence. Deputies should make
reasonable efforts to return a recovered stolen vehicle to its owner rather than have it towed, so
long as the vehicle is not needed for evidence.

When vehicles are towed to the Caroline County Sheriff's Office for evidence processing, a deputy
shall follow the vehicle and stay with the vehicle at all times until the vehicle is secured to maintain
the chain of custody.

502.6   RECORDS
Deputies requesting that a vehicle be towed shall provide the appropriate information to the
Caroline County Communications Center to ensure a record is created in RMS.

502.6.1   VEHICLE STORAGE REPORT
Agency members towing a vehicle shall complete a vehicle storage report. The report should be
submitted as soon as practicable after the vehicle is towed.

502.6.2   NOTICE OF TOW
As soon as reasonably possible and within seven days of an abandoned vehicle being towed, it
shall be the responsibility of the investigating deputy to send a notice of tow to all registered owners
and others having a recorded interest in the vehicle. Notice shall be sent to all such individuals by
certified mail. The notice shall include (Md. Code TR § 25-204; Md. Code TR § 16-303.1):

(a) A statement that the vehicle has been taken into custody.

(b) The location of the vehicle.

(c) A description of the vehicle, including the following:

1. Color

2. Manufacturer year

3. Make and model

4. License plate number and/or Vehicle Identification Number (VIN)

5. Mileage

(d) The authority and purpose for the removal of the vehicle.

(e) An explanation of the procedure for release of the vehicle.

(f) Information for the owner, or others having a recorded interest in the vehicle, of the
right to reclaim the vehicle within three weeks after the date of the notice, on payment
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of all towing, preservation and storage charges resulting from taking or placing the
vehicle in custody.

1. For vehicles impounded pursuant to Md. Code TR § 16-303.1, the owner or
others having a recorded interest in the vehicle shall be notified that the vehicle
must be reclaimed within 10 days after the date specified in the applicable court
order.

(g) A statement that the failure of the owner, or others having a recorded interest in the
vehicle, to exercise this right to reclaim the vehicle in the time provided is:

1. A waiver to right, title and interest in the vehicle.

2. Consent to the sale of the vehicle at public auction.

3. Consent by the owner, other than a lessor, to the retention of the vehicle for
public purposes as provided by state law (Md. Code TR § 25-207).

If the identity or address of the last registered owner, or others having a recorded interest
in the vehicle, cannot be determined or the certified notice is returned as undeliverable, the
investigating deputy shall post the notice where the abandoned vehicle was found as provided by
state law (Md. Code TR § 25-205(c)).

502.7   TOWING SERVICES
Members shall not show preference among towing services that have been authorized for use
by the Agency. A rotation or other system established by the Agency for tow services should be
followed.

502.8   VEHICLE INVENTORY
The contents of all vehicles towed at the request of agency members shall be inventoried and
listed on the inventory report. When reasonably practicable, photographs may be taken to assist
in the inventory.

(a) An inventory of personal property and the contents of open containers will be
conducted throughout the passenger and engine compartments of the vehicle
including, but not limited to, any unlocked glove box, other accessible areas under or
within the dashboard area, any pockets in the doors or in the back of the front seat, in
any console between the seats, under any floor mats and under the seats.

(b) In addition to the passenger and engine compartments as described above, an
inventory of personal property and the contents of open containers will also be
conducted in any other type of unlocked compartments that are a part of the vehicle,
including unlocked vehicle trunks and unlocked car top containers.

(c) Any locked compartments including, but not limited to, locked glove compartments,
locked vehicle trunks, locked hatchbacks and locked car-top containers should be
inventoried, provided the keys are available and released with the vehicle to the third-
party towing company or an unlocking mechanism for such compartment is available
within the vehicle.
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(d) Closed containers located either within the vehicle or any of the vehicle’s
compartments will not be opened for inventory purposes except for the following:
wallets, purses, coin purses, fanny packs, personal organizers, briefcases or other
closed containers designed for carrying money, small valuables or hazardous
materials.

Members should ask the occupants whether the vehicle contains any valuables or hazardous
materials. Responses should be noted in the inventory report. If the occupant acknowledges that
any closed container contains valuables or a hazardous material, the container shall be opened
and inventoried. When practicable and appropriate, such items should be removed from the
vehicle and given to the owner, or booked into property for safekeeping.

Any cash, jewelry or other small valuables located during the inventory process will be held for
safekeeping, in accordance with the Property and Evidence Room Policy. A copy of the property
receipt should be given to the person in control of the vehicle, or if that person is not present,
left in the vehicle.

A copy of the vehicle inventory will be given to the tow truck operator.

These inventory procedures are for the purpose of protecting the vehicle owner's property,
providing for the safety of agency members and protecting the Agency against fraudulent claims
of lost, stolen or damaged property.

Towing a vehicle in order to perform an inventory should not be used as a pretext for an evidence
search. Nothing in this policy prevents the towing of a vehicle that would occur for reasons
independent of any suspicion that the vehicle may contain evidence if it is otherwise justified by
law or this policy.

502.9   SECURITY OF VEHICLES AND RETRIEVAL OF PROPERTY
If the search of a vehicle leaves the vehicle or any property contained therein vulnerable to
unauthorized entry, theft or damage, the agency member conducting the search shall take such
steps as are reasonably necessary to secure or protect the vehicle or property from such hazards.

Unless it would cause an unreasonable delay in towing the vehicle or create an issue of officer
safety, reasonable accommodations should be made to permit the owner, operator or occupant
to retrieve small items of value or personal need (e.g., cash, jewelry, cell phone, prescriptions),
which are not considered evidence or contraband.

Members who become aware that a vehicle may have been towed by the Agency in error should
promptly advise the Duty Officer. The Duty Officer should approve, when appropriate, the release
of the vehicle.



Policy

504
Caroline County Sheriff's Office

Caroline County Sheriff's Office Policy Manual

Copyright Lexipol, LLC 2025/10/30, All Rights Reserved.
Published with permission by Caroline County Sheriff's Office

Safety Equipment Repair Orders (SERO),
Traffic and Parking Citations - 1

Safety Equipment Repair Orders (SERO), Traffic
and Parking Citations
504.1   PURPOSE AND SCOPE
This policy outlines the responsibilities for issuing, correcting, voiding and dismissing Safety
Equipment Repair Order (SERO) and traffic citations.

504.2   POLICY
It is the policy of the Caroline County Sheriff's Office to enforce traffic laws fairly and equally.
Authorized members may issue a SERO, traffic citation, or written warning based upon the
circumstances of the contact and in the best interest of the motoring public and community safety.

504.3   RESPONSIBILITIES
The Records Division shall be responsible for the supply and accounting of all SERO and traffic
citation books issued to members of this agency using Motor Vehicle Administration (MVA)
inventory withdrawal forms (COMAR 11.17.18.01; COMAR 11.17.18.02). Citations and SERO
forms will be kept in a secure location and issued to members by the Records Division staff. SERO
forms (MSP Form 157) may be obtained from the Maryland State Police (MSP) Automotive Safety
Enforcement Division (ASED).

Members will sign for the SERO or citation books when issued or upon return of unused citations.
A traffic citation book may not be reassigned to another member or another law enforcement
agency without the prior authorization of the MVA. Members may not lend, borrow or share traffic
citations (COMAR 11.17.18.03).

The Sheriff or the authorized designee shall submit a report on official letterhead advising the MVA
within five days of any lost, stolen, mutilated or destroyed traffic citation (COMAR 11.17.18.04(B)).

Upon request, the Sheriff or the authorized designee shall account for the disposition of traffic
citations in a format and within the time required by MVA (COMAR 11.17.18.04(D)).

504.3.1   WRITTEN WARNINGS
Written warnings may be issued when the agency member believes it is appropriate. The Records
Division should maintain information relating to traffic stops in which a written warning is issued.
Written warnings are retained by this agency in accordance with the established records retention
schedule.

504.4   TRAFFIC CITATIONS

504.4.1   ISSUANCE
Upon issuing a traffic citation, members shall ask the person to acknowledge receipt of a copy of
the citation and advise the person that failure to acknowledge receipt may lead to the person's
arrest (Md. Code TR § 26-201(b); Md. Code TR § 26-203).
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Following issuance of a traffic citation, members shall promptly file an electronic or written copy
of the citation with the District Court. If the person acknowledges receipt on a written copy of the
citation, members shall keep that copy to produce as evidence if required in court and dispose
of the other copies of the citation in accordance with the regulations adopted by the MVA (Md.
Code TR § 26-407(b)).

504.4.2   CORRECTION
When a traffic citation is issued but is in need of correction, the member issuing the citation shall
submit the citation and a letter to his/her immediate supervisor requesting a specific correction.
Once approved, the citation and letter shall then be forwarded to the Records Division. The
Records Manager or the authorized designee shall prepare a letter of correction to the District
Court having jurisdiction and notify the citation recipient in writing.

504.4.3   VOIDING
Voiding a traffic citation may occur when the citation has not been completed or when it is
completed but not issued. All copies of the voided citation shall be presented to a supervisor for
approval. The citation and copies shall then be forwarded to the Records Division.

504.4.4   DISMISSAL
Members of this agency do not have the authority to dismiss a traffic citation once it has been
issued. Upon a review of the circumstances involving the issuance of the traffic citation, a
supervisor may request the Patrol Commander to recommend dismissal. If approved, the citation
will be forwarded to the appropriate prosecutor with a request for dismissal (Md. Code TR §
26-407(c); Md. Code TR § 26-407(g)).

Any request from a recipient to dismiss a citation shall be referred to the District Court (Md. Code
TR § 26-408).

Prior to a court hearing, a member may submit a request for dismissal of a traffic citation to his/
her supervisor. The request must be in writing and should include the reason for dismissal (i.e., in
the interest of justice, prosecution is deemed inappropriate). Upon a review of the circumstances
involving the issuance of the traffic citation, the supervisor may forward the request to the
Patrol Commander to recommend dismissal. If approved, the citation will be forwarded to the
appropriate prosecutor with a request for dismissal.

Should a member determine during a court proceeding that a traffic citation should be dismissed
in the interest of justice or where prosecution is deemed inappropriate, the member may request
the court to dismiss the citation.

504.4.5   DISPOSITION OF HAND-WRITTEN CITATIONS
The court and file copies of all hand-written traffic citations issued by members of this agency shall
be forwarded to the Records Manager for review by the end of each shift. The citation copies shall
then be filed with the Records Division.
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Upon separation from appointment or employment with this agency, all members who were issued
traffic citations books shall return any unused citations to the Records Unit.

504.4.6   JUVENILE CITATIONS
Completion of traffic citation forms for juveniles may vary slightly from the procedure for adults.
The juvenile’s age, place of residency and the type of offense should be considered before issuing
a juvenile a citation.

504.4.7   DATA COLLECTION
Whenever a deputy conducts a traffic stop and detains the driver for any period of time for a
violation of the Maryland Vehicle Law, he/she shall document the stop as required by law (Md.
Code TR § 25-113(d)).

The following are exempt from the reporting requirement:

• Checkpoint or roadblock stops

• Stops of multiple vehicles due to a traffic accident or emergency situation requiring
vehicles to stop for public safety purposes

• Stops based on the use of radar, laser or Visual Average Speed Computer and
Recorder (VASCAR) technology

• Stops based on the use of automated license plate reader (ALPR) technology

Traffic stop data shall be reported and reviewed as specified in the Bias-Based Policing Policy.

504.5   SERO
A deputy may issue a SERO for defective safety equipment on all classes of Maryland registered
motor vehicles, trailers and semi-trailers except those vehicles displaying historic license plates,
interchangeable license plates and temporary registration plates. Specific equipment violations
subject to a SERO is maintained by the MSP and are included on the SERO form (Md. Code TR
§ 23-105(a)).

A deputy shall complete a visual inspection and certification upon contact by a member of the
public or as assigned (Md. Code TR § 23-105(c)).

504.6   RECORDS
For each citation issued, this agency shall keep:

(a) Every citation, or a record of every citation, for at least three years after issuance
(COMAR 11.17.18.04).

(b) A record of the disposition of the charge by the District Court (Md. Code TR §
26-407(e)).
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Disabled Vehicles - 1

Disabled Vehicles
505.1   PURPOSE AND SCOPE
This policy establishes guidelines for agency members who provide assistance to motorists in
disabled vehicles within the primary jurisdiction of the Caroline County Sheriff's Office.

505.2   POLICY
It is the policy of the Caroline County Sheriff's Office to assist motorists with disabled vehicles until
those vehicles are safely removed from the roadway. Members should take appropriate action to
mitigate potential problems when a vehicle constitutes a traffic hazard or the safety of the motorist
is a concern.

505.3   RESPONSIBILITIES
When an on-duty member of this agency sees a disabled vehicle on the roadway, the member
should make a reasonable effort to provide assistance. If this is not reasonably possible, the
dispatcher should be advised of the location of the disabled vehicle and the need for assistance.
The dispatcher should then assign another agency member to respond as soon as practicable.

505.4   ASSISTANCE
In most cases, a disabled motorist will require assistance. After arrangements for assistance
are made, continued involvement by agency members will be contingent on the time of day, the
location, the availability of agency resources and the vulnerability of the disabled motorist.

505.4.1   MECHANICAL REPAIRS
Agency members shall not make mechanical repairs to a disabled vehicle. The use of push
bumpers, with consent of the owner, to relocate vehicles to a position of safety is not considered
a mechanical repair.

505.4.2   RELOCATION OF DISABLED VEHICLES
The relocation of disabled vehicles by members of this agency by pushing or pulling a vehicle
should only occur when the conditions reasonably indicate that immediate movement is necessary
to reduce a hazard presented by the disabled vehicle.

505.4.3   RELOCATION OF DISABLED MOTORIST
The relocation of a disabled motorist should only occur with the person’s consent and should be
suggested when conditions reasonably indicate that immediate movement is necessary to mitigate
a potential hazard. The agency member may stay with the disabled motorist or transport him/her
to a safe area to await pickup.


